Huddle User Forum

Huddle is a web-based team collaboration and project management application developed in the UK.
Specifically, it provides file sharing, document management, meeting organization, integrated web
and phone conferencing, discussion boards, tasks and project management, custom branding,
security and authorization control.

Website Address: https://defra.huddle.net

My Dashboard

Once a user has successfully logged into the system and been set up as a user, each time they
navigate to Huddle, they will be entered at the 'My dashboard' screen.
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Users can access the Local Access Forum via the dropdown above (My Dashboard), by clicking on the
down arrow. This will show a list of all available workspaces and will allow you to navigate to the
one you want, in this case, NE (Natural England) Local Access Forum.


https://defra.huddle.net/huddleworkspace/whiteboardlist.aspx?workspaceid=13106522
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The overview allows you to view the global calendar for the relevant workspace, view information

on the workspace, and keeps the user updated with a feed at the bottom 'What's New', which shows
recent updates to the workspace.

WhiteBoards

When you click on the White Board tab just above the workspace overview, you will be provided
with a virtual whiteboard that can be used for information collation, to act as a notice board and to
allow users to interact with each other on topics of interest.
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Whiteboards

Title

TV programme on 4 x 45 - Spm, 30/10/11, BEC4
TV programme on 4 x 4s - 8pm, 20/10/11, BBC4 (info from Hilary Winter)
Last edited by Rob Lesk on 281072011

People

Dogs in the Countryside
Links to information and guidance about dogs and dog walking in the countryside
Last edited by Rob Lesk on 17/1002011

West Midlands LAFs
Last edited by jim Stabler on 27052011

Huddle training
Last edited by Jenny Parsons on 25052011

Introduction to LAF Workspace Recorded Webinar

Mew whiteboard

Added By

Rob Leek

Rob Leek

jim Stabler

Alice Kimpton

Graham Ellery

This recorded webinar has been oeated to allow new users to get a 17min overview of Huddle and its features

Last edited by Graham Ellery on 1502011
LAF Websites - South West

Links to LAF Websites
Last edited by Rob Lesk on 14022011

Tasks

Rob Leek

Through the use of the Task Tab, users can create tasks eit

her for themselves or for others, or for

everyone. When a task is created for a person, they will automatically receive an email notifying

them of this, and it will appear in their calendar.

NE - Local Access Forum |Z| & Julie Main - | My Dashboard Search - | Help | Sign Out
YA e e q
- = [, | . | [, | [, |
Local Access Forum Overview || Whiteboards || Tasks Discussicns || Files | Feople
Tasks [ Extport tasks ss C8V | [ Audit trail ]
Add a task... More deta Mot started » | |Start date  [ii] | |[Duedate [ | & Me -

All- tasks assigned to me~ grouped by due date~

People

There are no tasks matching your filter

Discussions Tab

The Discussions tab allows users to interact together on a number of topics, and to be kept up to

date with discussions that they are interested in.
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Discussions New discussion

cussion{s) = Page1of 1 »
Discussion Post{s} Last post
@ i read only access 2 by R 514
g- by jim Stabler on 2001072011 10:27
@
o
\g Ongoing Huddle Costs after Mar 2042 2 by Jenny P ns on 26/09/2011 10:13
by jim Stabler on 19/08/2011 12:36
i What do we tell our Reqgional LAFs? 3
by jim Stabler on 140202011 10:55
£’ Sefting up a
Sott LAF 4

by Meghann Hull on 13/0%2011 16:37

To open a discussion, just click on the topic and it will open to show you all the comments and
interactions on that discussion

Discussions Mew reply

read only access 2 postis) = Page 1of 1 »
Discussion created by jim Stabler on 20/10/2011 10:27

‘g_: Posted by jim Stabler on 200102011 10:27 {5 days ago)

People

Can sll LAF members have resd only access to huddle.  This was written during the LAF meeting when | was demonstrsting Huddle. One
member asked if all the members of the Shropshire LAF could have sccess to huddle but on a read only basis to see what new information had

been added. Alternatively would it be possible to set up a workspace for each individusl LAF. By the way they sll thought Huddle was good.

2011 13:48

,5: Posted by Rob Lesk on 21/10V2011 15:14 {4 days ago)

Good to hear you've had positive feedbacdk about Huddle fram the Shropshire LAF Jim.

= Can all LAF members have read only access to huddle. This was written during the LAF meeting when | was demonstrating Huddle. One
member asked if all the members of the Shropshire LAF could have access to huddle but on a read only basis to see what new information had
been added.

There isn't a way of giving members read only’ access to Huddle though read/write permissions can be set on files and folders if required. It will
be the job of the LAF Huddle Champicns to feed new information to the other LAF members.

Files Tab

The Files Tab allows document s / images etc.. to be uploaded into the Huddle centralised repository
for document sharing, i.e. meeting notes, etc.. At the moment, the structure is being kept as clean
and clear as possible to help people find what they need.
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People Tab

The people tab is an address book for the people that have been set up as users within Huddle. This

includes contact details and a biography if this has been set up by the user against their profile and
can be used to find out more details about other users of the system.

NE - Local Access Forum |Z| & Julie Main - | My Dashboard Search - | Help | Sign Out

Overview Whiteboards Tasks Discussions Files People
People View | List [=]
Workspace Managers: Graham Ellery Szan Garvin |an Dawson Cleire Regan
a  Managers
=
g Hame Manager Role Company Email Phone
-8
Clairz es Web Developer Defra
Regan
Yes Workspace Manager [License Holder): To provide technical support to Matural graham ellery@naturalengland.org.uk 0300
ME Workspace Champions and process invitation requests. Review England 080
workspace requests and provide training where needed. 1595
lan es Matural ian.dawson@@nsturalengland.org.uk 07789
Dawson England 880018
Sesn es sean.ganvin@DEFRA G5 GOV UK
zarvin
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